Knowledge Exchange Fellow application form

	
	Knowledge Exchange Fellows Scheme

	Polaris House

North Star Avenue

Swindon 

SN2 1UJ
	PROPOSAL


	Complete and return this form by email to: keschemes@nerc.ac.uk with the CV of the prospective knowledge exchange fellow. The closing date for applications is 3 November 2011.  
You must also send a paper copy with original signatures and institution stamps, to:

Lynne Porter
Knowledge Exchange Team

NERC 

Polaris House

North Star Avenue

Swindon

SN2 1EU

	DATA PROTECTION ACT 1998: 

The personal data included in this form will be processed by NERC. The data will be held on a computerised database and in electronic files. 


	1.
	KNOWLEDGE EXCHANGE FELLOW (KE FELLOW)
(must be at an UK higher education institute currently in receipt of NERC funding)

	Title
	First name
	Surname
	Position Held

	
	
	
	


	2.
	CONTACT DETAILS 

	Higher Education Institute
	

	School/ Department
	

	Address
	

	
	

	
	

	
	

	Post code
	
	

	E-mail address
	

	Direct dial phone number
	

	Alternative phone number (eg mobile)
	


	3.
	SUPPORTING PERSON FROM DEPARTMENT, SCHOOL OR RESEARCH CENTRE 
Often the Head of School, Dept or Division.  If this is not possible then select someone with influence and strategic overview who knows you and your work plan and who can support the achievement of the objectives in the proposal.  
(this supporter will also be required to attend the interview)

	Title
	First name
	Surname
	Position Held

	
	
	
	


	4.
	CONTACT DETAILS 

	Higher Education Institute
	

	School/ Department
	

	Address
	

	
	

	
	

	
	

	Post code
	
	


	E-mail address
	

	Direct dial phone number
	

	Alternative phone number (eg mobile)
	


	5.
	DURATION OF FELLOWSHIP (up to 36 months)

	Proposed fellowship start date
	(dd/mm/yyyy)

	Proposed fellowship end date
	(dd/mm/yyyy)

	Percentage of KE fellow’s time to be funded (20% - 80%)
	         %


	6.
	TITLE AND SUMMARY OF KE OPPORTUNITY ( not exceeding 150 words)

	


	7.
	KE FELLOW OBJECTIVES and how they will lead to POTENTIAL ECONOMIC, POLICY, OR QUALITY OF LIFE IMPACTS.   Also include some of the mechanisms you would use and where possible name the main stakeholders.  Tell us about contacts you have made and visits that you have already undertaken.  If relevant, cite activity by colleagues.  (Please state if this is linked to an application in the Knowledge Exchange Call.)


	

	Up to 5 sides A4, including a workplan 


	8.
	HOW WOULD YOU DEFINE KNOWLEDGE EXCHANGE and WHEN WILL YOU KNOW THAT YOU HAVE BEEN SUCCESSFUL.   

	
	

	
	This can vary from two sentences to half a page – whatever is your preferred style.   We are looking for a generic definition but if you have space you can include references to your work plan as examples.


	9.
	DESCRIBE HOW YOU WOULD SPEND THE FIRST FEW WEEKS OF YOUR FELLOWSHIP.
This is about your own activity.  For example, how will you make contacts, build relationships, plan activities?  Are there key associations or networks you should join?  Are there sympathetic KE “champions” in your organisation you should engage with?  How could NERC help?  Would you like mentoring support?  

	
	

	
	Up to 2 sides of A4


	10.
	PREVIOUS NERC FUNDING RELEVANT TO THIS APPLICATION  (List of titles and funding - just to provide some context.)

	
	

	
	As much as is needed.


	11.
	For the “Supporter” to complete.  WHAT SUPPORT WILL BE PROVIDED TO THE KE FELLOW BY THE DEPARTMENT, SCHOOL OR RESEARCH CENTRE? 
Is there a strong KE culture already with existing user relationships or is this KE Fellow going to help develop it? (Either is acceptable.) Are there facilities, networks, existing KE initiatives that this KE Fellowship can benefit from?  How will you help the KE Fellow achieve their objectives?  



	
	

	
	Up to 2 sides of A4.  You will be expected to attend the interview as we have found that the engagement of the supporter is crucial for KE Fellow success.  


	12.    INSTITUTION AUTHORISING SIGNATURE

	

	Authoriser’s Name (print)

	


	13.    INSTITUTION AUTHORISING STAMP

	


	14.    KNOWLEDGE EXCHANGE FELLOW’S SIGNATURE 

	


15. KE FELLOW AND PROJECT COSTS

KE Fellow salary costs

	
	EFFORT ON PROJECT
	

	Name
	Basic starting salary/ Starting spine point
	Grade/ scale
	Increment date
	Start date
	Period on project
	% of 

Full Time
	London Allowance
	Superannuation and NI
	Total cost 

	
	
	
	
	
	
	
	
	
	


Expenditure in support of KE activities

	
	Year 1
	Year 2
	Year 3

	Travel and subsistence 
	
	
	

	Must be fully justified in application form
	
	
	

	
	
	
	

	Activities in support of KE
	
	
	

	Activities included here must be described and fully justified in the application form.  Each activity must be identified and costed separately.
	
	
	

	TOTAL
	
	
	


The following points are considered when making an assessment. 
 (Check whether these points are clear in your application.) 

	What expertise and knowledge does the user have at the end of the project that they 
did not have at the start? 







                     

	How will the user requirements have informed the approach of the academics by the 
end of the project?







                     


	What benefits accrue to the users and the academic? 




     


	What are the measures of success? 






     


	Is the impact sustainable? 




           

                                     



End-user involvement 
	Has the application got letters of support or resource commitment from the users? 
                     


	How have the requirements of the users influenced the development of the project?
                     


	What is the balance of end-users and researchers / academics involved? 

                     


	Are the appropriate end-users involved? If some apparently key ones are not, is there a satisfactory explanation? 







                                     


	The extent to which this interaction may lead to new links between end-users and
 academics;









      



Generally it is preferred if more than one user group benefits from the project.
Is the project sustainable? 
	Long-term updating of data, and stewardship of databases, models or specific data management
 tools; 







                                                     


	Consideration of end-user demand for the knowledge; is this likely to increase, 
decrease or remain constant; 







     


	Due consideration should have been given, where appropriate, to achieving self-sufficiency when NERC support ends (for example subscription to a network or payment for training courses).                                                                                                                                                                                                                                                                                



How appropriate is the work plan? 
	Can the work proposed be achieved within the time-frame, and with the resources 
requested? 









     


	Range and scope of methods that will effectively engage end-users and translate the 
value of NERC science; 








    


	Omission of more effective methods for dissemination, or introduction of new 
approaches; 









     


	Appropriate management in place to ensure best possible success 
(including relevant staff and systems)






     



Competency and enthusiasm of KE Fellow 
	Enthusiasm and aptitude for knowledge exchange 




                     


	Demonstrable, in-depth awareness and understanding of at least one area of NERC 
science and a grasp of the opportunities for KE 





      

	The ability to establish a dialogue to support knowledge exchange between NERC researchers, and other stakeholders 





                                                     


	The ability to build momentum through developing consensus and areas of agreement, recognise and articulating barriers to progress, and contribute to overcoming these 
barriers 








                                     

	Tactful, with high quality communication skills enabling them to work at board and 
office/lab level. 
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